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1. Apphcation Dale INKTRUCTIONS: See -ep;"a‘: tastractis=s hr Hr=.:.' t‘—‘ ; !"‘l RWED! HJNAGMT DIVII]DH USE —_1
‘ -— -l -) 'l fromt swdl reverse of thi= Torm. Sigs oeigtazl und two copioT DPrie Reecti :d . Arp'lratius Ne. : Date Complried
2. Amescy AppRuation and forward to Dersrincat of Archives and History. Attenttoncf JAN - 9 1074 '7'4-! 2. JJAN 16 1974
_lleconh Mansgement Olflcer. J__ _ _ ) . " )
3, AGENCY. Division, Sabdhvision & Administering Officc Address iR 4, Pesowm fo Cemtzet - _ -
Department of Transportation
Division of Highways— Tbllways Section T -David Burgess
United Family Life Building " e werkiog THe —‘—**-6‘.*.,& No. ]
Atlanta, Georgia - ‘H__io}lway Asst, Adr Admini - 656-3915 |
1. ACTiON REQUESTED | .
ESTABLISH DISPOSITION STANDARD; D DISPOSE OF PRESENT ACCUMULATIONS;
RECORD WiLL CONTINUE TO ACCUMULATE NO FURTHER ACCUMULATION ANTiCIPATED o
& Ehrlsest & Latest Dates of Series 9. Exact Series Title
1973~ 'I‘o Date State Tollway Program Monthly Progress Report File

10. What is the function of the office in which this recard series is created .
The Division of Highways 1s responsible for the planning, location, design, construction, and
maintenance of all roads and bridges financed by Federal-Aid, State-Aid or Authority funds.
Only those county roads and city streets financed entirely through local funding are designed,
constructed and maintained without the supervision or participation of the Division. The
Division of Highways is divided into fiye sections: Ythe Pre-Construction Section, which -
determines project location through aerial photography and mapping, designs the brldges and
roads involved, and obtains the right-of-way necessary; the Construction Section, which cenducts
the tests of soil and materials imvolved, oversees construction and assures quality control,
and supervises the seven District Offlces throughout the state; the Operations Section, which
issues permits and enforces regulations governing’ overweight and oversize vehicles, design
improvements in vehicular and pedestrian traffic controls, effects the telocation of utilities
existing on project right-of-ways, administers State-Aid, and maintains the quality of
highways; and the Fedefal Liason Section, which works to obtain Federal funds and exped1te

coupliance with Federal Highway Administration re.quirements on Federal-—Aid proje.ctss
(Gontmued on attachment)

111. This file contains the followmg documents (mclude form numbEfs and tities, if any. and file arsange*tent)

Documents relating to monthly progress reports on the state tollway system.
Included are monthly progress reports and minutes of project review meetings .

File is arranged chronologically and thereunder by project.
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12. EQUIPMENT ocCUPIED . - | No. of Drt'.-:srl' Co. Fr oof Reeomds : Mo st Drswse On Fuoof nua.‘__j
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QUEST'ONNAIRE Place an “'x* in the ptojcr (-nlumn.-lf— ;nswe-r -i_n “YES.” ﬁ_i(;_e-explz.m YES ‘, NO:

13. Is this the Recard Copy of the series? ' kxi 1.1
14 Is there a duplication of this series in another office or agency? . s ' xx] L 1
15. is the information cnntaim-d'in this series over su‘r\mnarize;i or p'uhlished? Ailach copy of su.;‘m%ary or publication. [Xx] o1
16. Does the series conlain classified information r(-quiunr.; éecurity haﬂd.’in;z? : | ] . (| 7 X
17. Does the series initiale, amend or ierminate agency poticies and procedures? 1 ] 1X]
18. Could the function be performed H _the' files were fost or destroyed? '{ ] VlX ]
19. Is the series (or major portion of it) regu atiy riCiofilmed? If yes, why? g [x]
20. Docs the record series provide data as input to an EDP file? . : . {- ] x1]
21. Does the record series con%ain_ documentdlrim produced as EDP printout? ' o [ ] [X] |
22. Has the Federal Government issued instructions governing retention/disposition of these ﬁ!e_s?r 7 kx] ! ].

23. Wit there be a necd for these records 18, 15 years from now? If yes, what? - - Ex) [ ]

28. REQUIREMENTS. The following requires 1he files to be i(ept 30 . _..years:

a. [ ]STATE b.| JSTATUIE OF «. [ ]AUDIT d. [X] FEDERAL e [ ]ADMINISTRATIVE f. [ ] HISTORICAL
I .\ LIMITATION - PERIOD LAW - DECISION -~ YALUE
{Cite Law, Statule, or other reason for the retention requirement)
FiWA PPM 30-9- tollway records must be retained three years after the toll fac111ty operates

on a free basis. )

25, AGENCV RECOMMENDATIONS This agency recommends that the f:le series be cut off at ‘the end of each

i ] CALENDAR YEAR -l JFISCAL YEAR = = - - -[£X} Other C.Qmpletion of Project’ then:
[x} Hold in the current files area month{s)! . 5 . year(s):

[ i Transfer to [ ] State Records Center [ 1 tocal HoIdmg Area hold A5 ... year(s):

[- ] Destroy. o

kxd Transfer to State Archwes for pemganeg% rgtentlon
[ ] Destroy :mmediately after cut off.
{ ] Other: (Specity)

Rationale:; The recommended retention period should satisfy legal and administrative needs.
The tollroad should be completed and operating on a toll-free basis.

{Indicate briefly rationale for recommendations above/or write additional remarks):

Attach Sampfes of the Series

2. Rocommendations [ ]Approved [ ]Dlsapproved

in Paragraph [VJ’ Approved [ ] Disapproved

25  are: Recurds [/] A [ 1 Disapproved
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